CONG TY TNHH Mi CAY SEOUL

78 Hoang Diéu, Phudng Xom Chiéu, TP. Hb6 Chi Minh, Viét Nam
Hotline: 19003360

HUONG DAN NHAN QUYEN QUAN TRI FANPAGE
Chao anh/chi, d& b4t dau cong viéc trén Fanpage, anh/chj vui 16ng thuc hién theo cac bwdc don gidn dwdi day nhé.

PHAN 1: BWO'C BAU TIEN (GO BO I’'NG DUNG MAC DINH)

Bwéc 0: G& bo trng dung Meta Business Suite trén dién thoai

e Tim ng dung Meta Business Suite trén dién thoai ca nhan.

e Nhén gilr biéu twong r’ng dung — Chon G& cai dat (Uninstall) hodc Xéa (rng dung.

e Lwuy quan trong: Néu khéng g& (rng dung triwdc, khi nhan vao lién két trong Email, dién thoai sé tw ddong mé (rng
dung Meta Business Suite cii va bao 16i khéng tiép nhan dwoc quyén quan tri.

a

- A
ss Suite

PHAN 2: CAC BUO'C NHAN LOI MOl (THUC HIEN TREN TRINH DUYET WEB)

Bwéc 1: Kiém tra Email
e M& hop thw dién t&r (Gmail/Outlook) ma anh/chj van hay dung.
e Tim thw cé tiéu dé lién quan dén "Facebook" hoac "Loi moi quén tri".
e Luu y: Néu khong thy & hop thw chinh, anh/chi nhé kiém tra c& muc "Thw rac" (Spam) hoac "Quang cao".
o
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Bwéc 2: M& 1oi mei

e M& thw do ra, anh/chi sé thdy nit bAm mau xanh (thuwéng ghi la "Dang nhap dé xem I¥i mei" hodc "Chap nhan"
| "Accept").

e Anh/chi nhan vao nut d6 d& mé lién két bang trinh duyét web (Chrome/Safari/Céc Céc).

Bwéc 3: Xac nhan thong tin

e Trang web sé& hién thi bang xac nhan. Anh/chj dién Ho va Tén ctia minh vao.

e Phan 6 vuéng hdi vé "Nhan tin nhan tiép thi", anh/chi c6 thé bd tréng (khéng can tick).
e Sau doé nhan nut "Tiép tuc".
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Bwéc 4: Xac nhan quyén quan ly
e Xem lai théng tin doanh nghiép (Mi Cay Seoul) réi nhan tiép vao nat "Chap nhan I&i mei" trén man hinh.
e Facebook sé& y&u cau anh/chi nhap Mat khau Facebook ciia minh. Nhap xong nhan nut "Nop".
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TRUVONG HOP QUEN MAT KHAU FACEBOOK:

BAm vao dong ch "Quén mat khau?" ngay duéi 6 nhap mat khau.
Chon nhan ma xac minh qua Email ho&c Sé dién thoai.

Nhap day sb xac minh glvi vé dién thoai/email.
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Dat lai Mat khau méi va ghi nhé lai.
5. Quay lai giao dién Bwéc 4 va nhap mat khdu méi vao dé hoan tat.

PHAN 3: TAI LAl ’'NG DUNG VA HOAN TAT

Bwd&c 5: Tai lai tbtng dung Meta Business Suite

Vao App Store (danh cho iPhone) hodac Google Play Store (danh cho Android).
Tim kiém t» khoa "Meta Business Suite" va tién hanh tai lai ’ng dung.

DPang nhap bang tai khodn Facebook ca nhan da xac nhan I&i mdi & budc trude.
M& (rng dung va kiém tra quyén quan ly Trang Fanpage Mi Cay Seoul.

LUU Y NHO BE KHONG B| LOI:

e Dirng déng trang: Trong luc dang thao tac trén trinh duyét, anh/chj ci gitr nguyén ctra s6 cho dén khi hoan thanh han.
e Néu bao 16i: Néu man hinh bao "L6i" hodc "Hét han", anh/chi hay chup man hinh gtvi lai, bd phan ky thuat sé kiém tra va
gti lai 1oi moi maoi.



